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[IONAL CAPITAL TERRITORY OF DELHI

OF EDUCATION: SCHOOL BRANCH

D SECRETARIAT: DELHI-110054.

No. DE.23 (36, /469 Dated: 2.7 / 0% ; 1
L CIRCULAR

Sub: Instructi '"ns { Heads of Schools regarding Non Plan Admission in Govt.

Schools "aSé{*: n'2017 18 to Classes VII & VIII.
All the Heads o'ff}

Schools will ensure the following points:

The enclosed bro‘ rma for displaying information regarding cluster Schools and
catchment area should be filled and displayed in the school premises; outside
Principal office, at Help Desk, entrance gate of school and other prominent
places also.

This filled proforma has to be displayed in such a manner that the complete
information and process of admission becomes clear to admission seekers.

This proforma must remain available with admission incharge at all times for
ready reference.

All the officials involved in admission process observe due politeness while
dealing with the parents seeking admission of their ward.

All the Heads of School shall provide admission forms to all the parents who
approach them for Non Plan Admission.

Head of the School of neighboring/catchment area will receive application form
presented by the Parent/Guardian under prdpér receipt. A record of all
applications received is to be maintained by each Head of School.

The same is to be forwarded to cluster In-charge within two working days of the
receipt of the application by the concerned Head of School.

No Head of School shall refuse to provide the application form to the parents.
The cluster in-charges may also receive the applications with relevant
documents under proper receipt in case, the parents residing in their respective
catchment areas approaches them for submission of the application.

No Cluster In-charge shall refuse to accept the application form from the
parents.

Age criteria for admission will be applicable as per circular no. DE.23(363)/
Sch.Br./2016/1553 dated 09.09.2016 irrespective of the fact whether he/she is a
student of Govt./Govt. Aided/Private School (i.e. the application forms of only
those students will be considered for admission to Class VII, who have
completed the age of 11 years but less than 13 years and to Class VIil, who

have completed the age of 12 years but less than 14 years, as on 31-03-2017.
*Further, the age relaxation is also being granted in the maximum as well as minimum age for 6
months for Class VII & VIl in all Govt. Schools of Directorate of Education).

Contd....2....




e hl_’one/DeIhl Jal Board bill in the name of parents.
v Bank Passbhoo e name of child or parents.
v Aadhaar Nu child/parents issued by GOI.
v Passport in ’tﬁe name of any of the parents/child.
v Driving Ilcence of parents.

As per RTE AC"t'," -Héfi‘ghbourhood criteria based admission shall be done and no
preference for a particular school shall be entertained.

No school is missed out of cluster list while filling cluster information for Non
Plan Admission in the proforma by the concerned Head of School and Cluster In-
charge.

No residential block/catchment area of the cluster is missed out while filling
catchment area for Non Plan Admission in the proforma.

If in case of any admission done under Non Plan it is found at a later stage that
the child has been already enrolled anywhere else under Plan Admissions,
his/her admission under Non Plan shall be cancelled by the Head of School and
the student shall be sent back to the parent school under plan admission.

Each school will setup a "Help Desk" for Non Plan AdnJISSIOFI with the help of
SMC Members.

The Head of School is not permitted to consider any Non Plan Admission directly
as it has to be done through cluster in-charge only.

The list of students granted admission will be displayed twice a month in all the
schools of cluster from April to August, 2017 as per the following schedule:-

April: 15/04/2017, 29/04/2017,
May: 15/05/2017, 31/05/2017,
June: 15/06/2017, 30/06/2017,
July: 15/07/2017, 31/07/2017,
August: 11/08/2017.

Action on each application received for Non Plan Admission at Cluster level must
be taken and the same must be reflected in the list displayed. In case, admission
cannot be granted to any student, reason for the same must be reflected in the
list displayed.
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e Online grievance r i odule for parents/children has been placed on the

*As per RTE Act, ac ons to out of school students will be done throughout
Classes up to VIl in an age appropriate class.

 ensure that:

¢ No school is ut of cluster list during cluster formation for Non Plan

Admission.
¢ No residenti .
for Non Plan Adr

This issues with prior approval of the competent authority.

Encl.: Proforma (in Hindi) % 3}

(DR. (Mrs.) SUNITA S. KAUSHIK)
ADDL.DE (Schools)

No. DE.23 ( )/Sch.Br./2017-18/ Dated:
All Heads of Govt. Schools under Directorate of Education through DEL-E.
Copy to:-

1. PS to Secretary (Education).

2. PSto Director (Education). ' B
All RDEs, DDEs (District/Zone) for necessary action.
OS (IT) for uploading on MIS.
Guard File.
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DDE(Schools)
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