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GOVERNMENT OF NATIONAL CAPITAL TERRITORY DELHI 
DIRECTORATE OF EDUCATION: SCHOOL BRANCH 

OLD SECRETARIAT: DELHI-110054 
No. DE.23 (363)/Sch.Br./2025/..2 3 1 	 Dated:* 

CIRCULAR 

Sub: - Admission against vacant seats of Pre Primary & Primary Classes in Govt. 

Sarvodaya Vidyalayas for the Session 2025-26. 

Admission to Entry Classes i.e. Nursery / KG / Class-I for the Academic Session 2025-26 

in all the Sarvodaya Vidyalayas under Directorate of Education is running vide Circular 

No. DE.23(363)/Sch. Br./2025/81 dated 14-02-25. Now, it can be possible that few seats 

may be lying vacant in Pre Primary and Primary Classes in the current session. Therefore, 

to make optimum use of the resources, it has been decided to admit students against 

these vacant seats, if any, in Pre Primary & Primary Classes manually on First Come 

First Serve basis in all the Govt. Sarvodaya Vidyalayas from 09-04-25. All the Heads of 

Govt. Sarvodaya Vidyalayas are, therefore, directed to comply with the following 

guidelines for admission against vacant seats in Pre Primary & Primary Classes for the 

Academic Session 2025-26. 

• The maximum capacity of a Pre Primary / Primary Section is 40 students. 

• Seats of students placed under Long Absence for the current session till the 

student is admitted in another school (with documentary proof) will not be 

considered vacant. 

• Seats of students placed under Long Absence during previous years and either 

not traceable with best efforts of the school authorities or admitted in another 

school (with documentary proof) will be considered as vacant seats. 

• Priority should be given to applicants who have applied for admission on transfer 

basis from Sarvodaya Vidyalays of DoE. 

• Children residing preferably in the vicinity of 1 km of the school (if Sarvodaya 

Vidyalaya is not available in the vicinity, then residents within a radius of 3 km of 

the school) shall be eligible to apply. 

• If a Sarvodaya Vidyalaya is not available even within 3 km of residence of any 

child, then he/she will be eligible to apply in Sarvodaya Vidyalaya nearer to his/her 

residence. 

• Age criteria as per circular No.DE.23(363)/Sch.Br./2016/1553 dated 19-09-2016 is 

to be considered for all these applications for all classes (copy enclosed). 

Additional Age relaxation is to be provided to a divyang child, as per circular 

F.265/DDE(IEDSS)/Adnnn.Ce11/2017-18/458-470 dated 13-05-2022. 

• The status of vacant seats in Pre Primary / Primary Classes is to be displayed at 

prominent places in the school i.e. School main gate, outside Principal's office, 

Help Desk and notice board etc. 

• The information regarding vacant seats should be disseminated to the public 

through SMC members. 



• The following documents are required to be produced by the parent /guardian at 

the time of Admission:- 

• 1. One passport size photograph of the child. 

2. Proof of date of birth (any one of the following): 
a Original Date of Birth Certificate issued by MCD or any other local body or 

b. SLC of a recognized school or 

c. Anganwadi record or 

d. Hospital/Auxiliary Nurse and Midwife (ANM) register record or 

e. An Undertaking by the parents regarding Date of Birth as per part B of the 

Application Form. 

3. Proof of residence of Delhi (any one of the following documents): 

a. BPL/ Ration card issued in the name of any of the parents having name of 

the child. 

b. Domicile Certificate of the child/any of the parents. 

c. Voter ID card of any of the parent. 

d. Electricity/Water/MTNL bill in the name of any of the parents. 

e. Bank /Post Office passbook in the name of the child / any of the parents. 

f. Aadhaar card of the child /any of the parents. 

g. Passport in the name of the child / any of the parents. 

h. Driving license of any of the parents. 

Admission will not be denied to any divyang child, destitute child, 
refugee/asylum seeker, homeless, migrant, orphan or child in Need of Care and 

Protection in any Govt. school due to non availability of essential documents 

at the time of submission of documents in the school. 

Provisional admission for 30 days will be allowed on the basis of simple 
undertaking on plain paper by the parents/ guardians. Heads of Schools will 

provide details of such students to CRCs. 

CRCs and SMC Members will help the students in making these documents 
available to them, so that the provisional admission may be regularized within 
the stipulated time and the students may be able to take the advantage of Direct 

Benefit Transfer (DBT) of scholarships in their bank accounts. 

• Before Student ID generation, Student should be asked if he/she has studied in 

Delhi Govt. or MCD School earlier, if yes generation of new ID must be avoided as 

in this case the HoS will face problem of Duplicate Student ID. Such student may 

be admitted online through 'Admission for our Old Students' / transfer module. 

• HOS must make sure that no seat in Entry Classes remains vacant. For this 

purpose, HoS may maintain waitlist of students with contact details throughout the 

year. 

• In case vacant seats are not available, the students / parents should be guided 

to take admission in nearest MCD School and their admission should be 

ensured in the nearest MCD School through the CRCs. 



Note: If a student placed under Long Absence during previous session/sessions, 

approaches the school for re-admission he/she should not be denied admission, 

• even if another student has been admitted against his/her seat. The Concerned DDE 

(Zone) will be Competent to allow admission of such students with the condition of 

over and above 40 students in Pre Primary / Primary Sections. 

This issues with prior approval of the Competent Authority. 

Sanjay SubhasKu mar 
DDE (School) 

Encl: As above 

All Heads of Govt. Sarvodaya Vidyalayas under Directorate of Education through  

DEL-E. 

No. DE.23 (363)/Sch.Br./2025/231 

Copy to:- 

1. PA to Director (Education). 
2. All RDEs/DDEs (District/Zone) to ensure compliance. 
3. System Analyst for uploading on MIS. 
4. Guard File. 

Dated: 07 ti )2s- 

I•N•NYt tl  
*0-1  

(Naresh Draveriya) 
OSD(School) 
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